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Statement of Purpose 

Guiding Principles 
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Scope  

Roles and Responsibilities 

everyone has a responsibility for safety. 
Occupational Health and Safety Program

BC Worker’s 
Compensation Act

Internal Responsibilities 

Deans, Directors and Campus Administrators 
BC 

Workers’ Compensation Act 
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Supervisors (including Academic Staff who have Supervisory Responsibilities of students and staff) 

Faculty and Staff         
BC Workers’ Compensation Act

Students 
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Process 

.
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Step 1: Review the COVID-19 Exposure Control Plan 

Engineering Controls

Administrative Controls 

Personal Protective Equipment
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COVID-19 TRANSMISSION PREVENTION GUIDELINES – SEPTEMBER 2021

SAFE SOCIAL 
INTERACTIONS 

 

 

ENVIRONMENTAL 
HYGIENE 

PERSONAL 
PROTECTIVE 

EQUIPEMENT 
(PPE) 

Please contact secure@vcc.ca for further guidance regarding PPE.  
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Step 2: Complete the Risk Assessment Template 

Risk Assessment Template Instructions: 
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Step 3: Complete the Operational Space Template 

Step 4: Complete the People Management Template 

Step 5: Identify the required Facilities Access/Cleaning Plans 

Facility Access and Cleaning

This information needs to be submitted to: https://fsr.vcc.ca/ as soon as it is known to ensure that 
appropriate planning can occur.  
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Step 6: Develop Safe Work Procedures Template 

consistent level of safety

Step 7: Education and Training 

Employee training requirements: 
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Students training requirements: 

Record keeping: 

 

Step 8: Ensure Oversight and Compliance 

Step 9: Complete Final Checklist Template 

Final Steps  

NOTE: The requirements of this plan are based on current provincial and federal requirements as well 
as WorkSafe BC guidelines. It should be expected that the requirements of this plan could change in 
the future. Any changes in requirements will be communicated as soon as practicable with the 
expectation that every endeavour will be made to conform to the changes as soon as practicable.

13



14

Return to Campus Phases 

Phase 1 – No one is on campus. 

Phase 2 – Essential learning only on campus. Current phase. 

Phase 3 – Complete return to campus. 



Critical Activities
Necessary Risk 

Mitigation 
Measures

Description of Controls to be 
mplemented

Risk  -  2021
Instructions

15

Office staff work in
small office

3 - Complete Return to Campus

Office staff respond to
students who come to
the office

Some students coming with
their teacher to campus for
the day to walk the campus
area or attend a lab session

Staff will continue to do a daily self-assessment. They will be told to stay home if
sick. As no social distancing is required at work, staff will continue as per usual
working in the office keeping in mind some may be wary and want to keep some
distance.

We had plastic barriers installed which may ease the stress of office staff dealing with many students
coming to the office to go on our waitlist. Students who come to campus will be asked to do a
self-assessment before they come. As well, there is signage up to remind everyone to wash their
hands often and / or use hand sanitizer. We will manage traffic flow outside of the office so there
aren't large groups of people in front of the office. We will ask students to wear a non-medical mask
when they find themselves in areas on campus where there are large groups of people.

Teacher and students will be asked to do a daily self-assessment of medical
condition and to stay at home if sick. No social distancing required so full class
can attend in the lab, although they may be asked to wear a mask in the lab.
Students will be asked to use one seat for the session and sanitize any
equipment they use before leaving.

✔

✔

✔

✔



Yes N/A

Operational Space Checklist -  2021

Control Measure

 Type: Room #s:

Instructions

Details/Applicable Task from Risk 
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3759

Social Distancing not required.

Social Distancing not required; we will manage the
flow of people in the hall outside the office.

We will notify Facilities when we will
back to the office.

No additional cleaning needs required.

We had barriers installed in the LINC
office for the comfort of the staff.

3 - Complete Return to Campus

office



Yes N/A

Operational Space Checklist -  2021

Control Measure

 Type: Room #s:

Instructions

Details/Applicable Task from Risk 
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LINC lab 3752, 3754

No social distancing required

No social distancing required

We will notify Facilities so they can clean the
room before and after if deemed necessary

Yes we will roombook the lab(s)
before attending.

No social distancing required.

Facilities is keeping washrooms
cleaned.

Students can wipe down their area in lab when
done.

3 - Complete Return to Campus

✔



Yes N/A Details/Applicable supporting comments

People Management Checklist -  2021
Instructions 

Supervision

Control Measure
Illness Pre-screening 

Training and Communication Control Measures

Mandatory Training Prior to Retuning in Person
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Yes teachers will let the students know
before coming on campus. The office will
let new students coming on campus.

3 - Complete Return to Campus



Safe Work Procedures -  2021

Action Required

Instructions 
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Staff will continue to do a daily self-assessment. They will be told to stay home if sick.
As no social distancing is required at work, staff will continue as per usual working in
the office keeping in mind some may be wary and want to keep some distance.

We had plastic barriers installed which may ease the stress of office staff dealing with many students coming to the
office to go on our waitlist. Students who come to campus will be asked to do a self-assessment before they come. As
well, there is signage up to remind everyone to wash their hands often and / or use hand sanitizer. We will manage
traffic flow outside of the office so there aren't large groups of people in front of the office. We will ask students to wear a
non-medical mask when they find themselves in areas on campus where there are large groups of people.

Teacher and students will be asked to do a daily self-assessment of medical condition
and to stay at home if sick. No social distancing required so full class can attend in the
lab, although they may be asked to wear a mask in the lab. Students will be asked to
use one seat for the session and sanitize any equipment they use before leaving.

3 - Complete Return to Campus

Office staff work in
small office

Office staff respond to
students who come to
the office

Some students coming with
their teacher to campus for
the day to walk the campus
area or attend a lab session



Yes N/A Details/Applicable 
upporting omments

Final Checklist
Control Measure
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We have OL classes
in the fall but some
classes may come to
campus for a day
here and there. We
will book accordingly
with Roombooking
and let Facilities
know.

3 - Complete Return to Campus
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