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	 course	name	 course	code	 tuition	 start	date	 start	time	 location	 crn	#

sample:  Business ethics 			 LEAD 1154	 $315	 Th 	. F Be 				15	 18:30	 DTN	 CRN	10316 
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			five ways to register

604.443.8335

R			fax & mail-in Regist ation
Fax to: 604.443.8393 eamisa for V , asterCard or merican xpress only. 

sssmail to: VCC Centre for Continuing tudies, 250 West Pender t., Vancouver, B.C. V6B 1 9

Please TYPE or PRINT in BLACK ink. Note: One registrant per form. Please duplicate if needed.

R B male female i thdate
  Month  Day              Year

V Rsu name gi en names

C PCV PRPC CRadd ess ity/muni i ality o in e ostal ode

 P BPhome hone usiness hone e-mail

RR PCCanadian itizen e manent esident (Landed Immigrant) R Visito

 Country of Citizenship

Fmethod o  payment

 
RCCRedit a d 

 
Cheque 
 

RRmoney o de  
 

CRfee edit

total     $

PRCR RRC Visa maste a d ame i an ex ess

Name on card

 Credit card account number Expiry date

 Signature Date

information is available  
mto Cantonese and andarin  

speakers. 604.443.8335

		payment of fees	
Course fees must be paid in full at the time of registration. 

eamisaWe accept V , asterCard and merican xpress. Payment 
can also be by cash, debit, cheque or money order, payable to 
Vancouver Community College. Post-dated cheques are not 

aaccepted.  $30 fee is charged for non-sufficient funds.

		p	c	c		r	s	c	centre for ontinuing tudies efund and ourse ancellation olicy 	
				a	ecancellations: ffective pril 01, 2006 	

The college reserves the right to cancel courses due to unavailability of instructors, facilities or insufficient enrolment. 
Should a course be cancelled, a full refund will be provided. It is important that you keep the college informed of your 
current daytime telephone number. 
withdrawal  
A request to withdraw from a course/program must be made 72 business hours prior to:

• Start date for courses of six weeks or less. 
• Start of second class for courses of six weeks or more. 
• Start date for all certificates and programs that require an application for admission. 
• Exception: all TESOL Programs – refer to specific program guide for details.

		c	f	d	refunds and eferred ee redits 	
Withdrawals within the above timelines will entitle you to:

	c	fdeferred ee redits	
We are pleased to issue a deferred fee credit for 100% of the course fee valid for up to one year only.
refunds
 • Refunds are subject to an administrative fee of 20% of course fees, to a maximum of $30 per course. 
 Exception: all TESOL Programs – refer to specific program guide for details.
 • All refund requests must be accompanied by your original receipt. If your original receipt is not available, then your 
request must be received in writing.

• Please allow 4-6 weeks for processing refunds by cheque. Refund to debit or credit cards must be made in person only.
	arefund ppeals	

Applicants submit written appeals to the director, Centre for Continuing Studies. A decision will be rendered in writing 
within a month by the Appeal Committee; all decisions of the committee are final.

	a		rcitizenship equirements for dmission
Canadian citizens, including permanent residents in Canada (landed immigrants), are eligible for enrolment at Vancouver 
Community College. By exception, those whose status in Canada falls within one or more of the following categories 
may be considered for enrolment as though they were Canadian citizens or permanent residents in Canada, including:

A. A foreign domestic worker with valid employment authorization permit.
 B. An individual who is in Canada to carry out official duties as a diplomatic or consular officer, or as a representative or 
official of a country other than Canada, or of the United Nations or any of its agencies, or of any intergovernmental 
organizations in which Canada participates; or as a dependent or a member of the staff of any such diplomat, 
consular officer, representative or official and is able to substantiate with an identity card issued by External Affairs 
that gives his/her position, date of issuance and date of validity.
 C. An individual who is in Canada who has applied for Permanent Resident/Landed Immigrant status and who can 
provide evidence of the “letter of approval in principle” to the institution for admissions purposes.
 D. Any person who has been determined under the Immigration Act to be a Convention Refugee and can present a 
letter from Employment and Immigration Canada confirming this.
 E. A person under an international exchange, scholarship or fellowship agreement where there has been joint approval 
by the receiving institution and by the Ministry of Advanced Education.
 F. An individual with a valid full-time employment authorization permit and his/her dependants, excluding a person on a 
working holiday authorization, or a refugee claimant who has yet to be determined a Convention Refugee.

 G.A legal dependent of a Canadian citizen or permanent resident of Canada providing that the dependent status is 
    fully documented and has been established a minimum of one year prior to the student’s application for exemption.

The information on this form is collected under the authority of the Freedom of Information/Protection of Privacy Act 
and is needed to process your application for admission.  If you have any questions about the collection or use of the 
information, contact the director of the Centre for Continuing Studies at 604.443.8484.
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registration 

www.vcc.ca/cs

online	

Registering online is secure, fast and easy.  
It’s the fastest way to sign up for the courses you 
want, so register online today at vcc.ca/cs.

fax	
Use the registration form on this page and fax to 

p604.443.8393. ayment is by credit card only.  
please provide complete information.

phone 
eamapay by VIS , asterCard or merican xpress. 

pCall 604.443.8484. lease quote crn (Course 
nRegistration umber) found in the course description.

	in person	
Register at the downtown campus:  

hd200-block unsmuir at amilton 
pay by cash, cheque, debit or credit card.

Registration hours: 
 tmonday – hursday 09:00 – 20:00 

 friday 09:00 – 17:00 
 saturday 09:00 – 14:00

mail 
Fill out the registration form on this page and  
mail it with your cheque or credit card information. 
no post-dated cheques, please. 
please provide complete information.  

		mail to: 	
VCC Centre for Continuing Studies 

p250 West ender St. 
Vancouver, B.C. V6B 1S9 
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